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\ \ Appendix 32

(qublic of the Philippines

UNIVERSITY OF SOUTHEASTERN PHILIPPINES "
Obrero Campus, Bo, Obrero, Davao City

Fund Cluster :
07-TR

()
J

o) 0 WUV _LIZR

DISBURSEMENT VOUCHER DV No.:
SPlY -/
Mode of _ Zl Z4 11 -4795
Payment DMDS Check E]Commercnal Check |:|ADA [:IOthers (Please specify |
Pavee UNIVERSITY OF SOUTHEASTERN TIN/Employee No.: ORS/BURS ¥0.:
Y PHILIPPINES 07-_ 8603 - 202 - 11-| 9767
Address anvao City / //5' -
Particulars Res?:oer;st::ility MFO/PAP Amount

To payment for the salary of 2 SRAssistant (MF.Knudsen & JL.Sura)

and Clerk 111 (JNAclaracion) of SMAARRDEC for the period of

October 1-31, 2024 3-0%- 0]

as per supporting documents hereto attached, in the amount of... / 47’981'05
SP-164 RES

Total Amount _48,564.50 /| SMAARRDEC

Less Late&Absences ~ ~583.45 /

Gross Amount  ,47,981.05 /
Less Tax 3% 0.00

/ 47,981.05

47,981.05 /

__[ Certified: Expenses/Cash Advance necessary, | la%\u{ and ingurred under my direct supervmon

OR' T
Director

GILBERT A.
Cpnsorti

B. l Accounting Entry:

Account Title UACS Code Debit Credit

D. lApproved for Payment

C. |Certified:

é | Cash available

E Subject to Authority to Debit Account (when applicable) | R TY SEVEN THOUSAND NINE HUNDRED EIGHTY

Supporting documents complete and amount claimed |ONE AND 05/100
proper
Signature C—/ Signature L ( q L/
Printed A\ / d Printed Name
Name ABIGAI FRANCISCO MA LUISA B. FAUNILLAN
Position Finance Director : Position jVP for Administration
ad, Accounting Unit/Authorized Representative Agencf Head/Authorized Representative
Date (Y 0 3 0 4uloslzu .
| E. [Receipt of Payment ) JEV No
| Check/ te L) Bank Name & Account Number:
ADA No. : 0/3(47420’ s ?’ | R e 201 0072 BY
4}

Date : Printed Name: Date
UNIVERSITY OF SOUTHEASTERN PHILIPPINES

Ll IVH\ .
Nl
ﬂa

Signature :

Official Receipt No. & Date/Other Documents




4 ¢

Funding (07308603) Trust Receipts - Custodial Funds - Trust Receipts - Receipts

Journal Entry Voucher  Source Deposted wih Authorized Govemment Depostory Banks (AGDE) NoJEV-2024-11-001284
UNIVERSITY OF SOUTHEASTERN
PHILIPPINES Transaction Type Debssement - DISBOS! Date November 6. 2024
Responsibility Account Title Account Sub-Obiect Debit Credit
Center Code Code
DuetoNGAS 20201050 0 47,981 05
Cash in Bank - Local Currency, Current Account 10102020 16 ‘ 47.981.05
TOTAL o B 47.981.05 47.981.05
Supporting Documents xﬂw
Umﬁ - ] ) ) Description M\W\uﬁ«nﬂm‘.ﬂ ) Document No
11/05724 Budget Utiization Requestand Stats” 17+ & 02-308603-2024-11-0753
11/05/24 ) Disbursement Voucher (DV) & W%@ SP164-2024-114295
11106724 Check .4 93874261
particulars : UNIVERSITY OF SOUTHEASTERN PHILIPPINES ~ Php  47.98105

To payment for the salary of 2 SRAssistant (MF. Knudsen & JL. Sura) and Clerk lll (JNAclacion) of SMAARRDEC for the period of
October 1-31, 2024

Prepared by :  Evelyn M. Om_umﬁs(L

Date Printed @v Tuesday, December 17, 2024
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Appendix 14

BUDGET UTILIZATION REQUEST AND STATUS  [serial No. - 17 4505 2077 1p- 2755

Republic of the Philippines Date : /- as- 07d
UNIVERSITY OF SOUTHEASTERN PHILIPPINES Fund Cluster : 27-
Payce s N QOTITHE A @TE N PPINES
- NIVERSITY OF SOUTHEASTERN PHILIPPINES
Oftice SMAARRDEC
iy Davao City
. UACS Object
_ﬂrvcu:_.,_r.__:.« barticulars MEO/PAP Code/ Amount
Center Expenditures
for the period of October 1-31, 2024
S071 A
o e supparticg dcumens e s A 4798105,
SP- 164
SMAARRDEC
Total 7,981.05
A Certified: Charges (o appropriation/budget necessary, B. Certified: Budget available and utilized for ’
lawful and under my direct supervision; and supporting the purpose/adjustment necessary as
documents valid, proper and legal indicated above

~

\ , )

Signature  : A Signature  : S ~ §
Printed Name : C—r—w@:, AJIMPORFANT Printed Name : \&\Mh\mlm A m%
Position : Gonsortiim Director M&J Position R Administrative Officer
Head, Requesting Office/Authorized Head, Budget Division/Unit/Authorized
Representative Representative
Date : Date  : KM___?_E

STATUS OF UTILIZATION
Reference Amount
| Balance
. BURS/JEV/RCl/  |Utilization|  Payable Payment Ducand
). o~
Date Particulars RADAIRTRAI No. Not Yet Due Demandable
- (@) (b) (©) (a-b) (b-c)

—
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@ "LAND BANK OF THE QadLIPPINES | CONTNMR T MTF 00
CM. Recto (Davac @ Pnch . - Ty v ‘ ~
CHECK omvomﬁm:v 11 EP- r,.ﬁw.i ?\Z.m:‘

LD ey

SRR ,_m_,ﬁ L I

- m/\ TS S HECK BREAKDOWN
* W ? w /,,%” OF BANKNBRANCH : m NUMBER c.f ou /Dm.
XA UM, SERAFICA Dpp-on Recp dz3e3Haul 3,91,

D.C

{

7457 R
TQTAL CHECK DEPQSIT Il ‘

CHECK DEPOSIT SLIP

/o DERIN

OTNOVZ02¢ 11:01:55 000144 2TMS LOCAL CHECK DEP § £ |

0162104368 USEP SPECIAL PROUECTS N7 98105 18 ho R ,
THIS DEPOSIT IS SUBJECT TQ THE TERMS AND COND! ONS COVERING THISACCOUN

ITTTCT ITRNTWITU 1 WOy intT
Pesos and 03/100 only (Php252,329.03) from ﬂ::.m:- .»3::: Number 0162-1049-69 and credit
the same amount (0 the respective individual payroll account as payment of Wages of USEP JO and
COS.

Thanks for this and past favors.

VE @ oo
54
158
Truly yours, Y

MARIA —.Q—M / SERAFICA

Administrative Ofticer V

(L

MARIA LUISA B. FAUNILLAN
Vicg President for Admin.

vﬁm!mn ng: cgﬁg %oal_za COMMUNITIES

IN THE ASEAN AND BEYOND

University of Southeastem Philippines  (082) 227-8192 local 236-238
Ifigo St Bo Obrero, Davao City www usep edu ph
Philippines 8000 finance@usep edu ph

BAGONG MLIPINAS
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Tniversity of S

B:_Emm::_ Philippines

Finance Division

November 7, 2024

MS. CRISTINA A. PARAS
AVD

Land Bank of the Philippines
C M. Recto Street. Davao City
Dear AVP Paras:

Greetings!

Kindly debit the amount of Two Hundred Fifty-Two Thousand Three Hundred Twenty-Nine
Pesos and 03/100 only (Php252,329.03) from Current Account Number 0162-1049-69 and credit

the same amount to the respective individual payroll account as payment of Wages of USEP JO and
COS.

I'hanks for this and past favors.

vxm:_mm RESEARCH UNIVERSITY TRANSFORMING COMMUNITIES
IN THE ASEAN AND BEYOND

University of Southeaster Philippines  (082) 227-8192 local 236-238
Inigo St., Bo. Obrero, Davao City www_usep.edu.ph

Philippines 8000 finance@usep.edu.ph

Truly yours,

MARIA _«@5 . SERAFICA

Administrative Officer V

L= (L

MARIA LUISA B. FAUNILLAN
Vicg President for Admin.

AMAEPIN
X oW [ . T TON
e \ &} System
3 % 1S0 90012015
N
wf i |
v ERTIFIED ——

BAGONG PilIPINAS

109000012653
Awasdee




November 07, 2024
page No. 1

LANDBANK OF THE PHILIPPINES

PAYROLL REGISTER
LBP BRANCH : CM RECTO CODE : [ 999

A
BATCH 00070
ACCOUNT NAME AMOUNT

ACLARACION, JEANETTE N. 10,532.00
ADOL, RICARDO N. 7,165.00
ALO, CELERINA I. 7,786.46
4-5 ANDRIPA, KIM 19,639.72
6-9 ARANA, EAIN CESAR B. 14,904.00
3-34 ARIQUE, SWEETZEL JOICE M. 11,663.30
1476-2399-11 BETARMOS, RON JUNNEL T. 14,434.57
9166-4685-58  BUAT, RAMINE B. 8,348.06
0167-3706-08 DENORTE, VON PATRICK C. 11,444.38
2567-1763-74 DOOT, JUSTINE JOHANNES P. 15,831.82
0166-4686-39 GONZALES, MARK JADE S. 11,640.00
2566-1889-05 KNUDSEN, MARIALE F. ) 25,203.73
0167-2968-15 LERAZAN, JACQUELYN B. 7,691.67
2566-2733-41 LIMBAGO, HAZEL MAE M. 15,957.58
0166-4611-46 PUCOT, KIERBY C. 6,402.00
6756-0050-63 ROSAS, HARREN ROSE T. 10,624.41
5916-0369-59 SABADO, RONMAR JOHN S. 21,842.54
0347-2689-17 SARMIENTO, WILLIAM MAR P. 10,624.41
5966-0379-30 SURA, JONNALYN L. 12,245.32
0166-4685-40 UNTA, DIONISIO A. 8,348.06

*kk kK

skkk*kkxk* END OF REGISTER ****

TOTAL NO. OF RECORDS : 20
TOTAL AMOUNT 252,329.03

Checked By :

[ fr

T
zyﬂ@,z. BATO MARIA FT z%\mmmﬁﬂn»
\'4

Cashier Technical Staff Administratfve Officer V

Noted ﬁw\mh | h\ \\\)/\\

MARIA \Lchb B. FAUNILLAN
vice «\nmmwam:v for Admin.

/

34,963, 518,410.00

Toutal
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Cwvil Service F No 48 Crod Serses Form WNo 4%
DAILY TIME RECORD DAILY TIME RECORD
NAME ACLARACION, JEANETTE N. NAME ACLARACION, JEANETTE N.
For the month of OCTOBER /2024 For the month of OCTOBER / 2024
Official hours of arnval (regular days) and departure Official hours of arrval (regular days) anc cepanure

, Y PM | OVERTIME AM | PM
| DAY M Armival  |Departure | Amval  |Depanure | Armival  [Depanture DAY Arriva ,;\.‘:J.m_ Asrival
16 T,&»z 1222PM [1222PM | 513 PM 16 | 736am |1222PM [1222PM |
ﬂ 17 ﬂuuo>z 1219PM |12 19PM | 513PM 17 TAGAM |1219PM [1219PM |
~ 18 T41AM [1222PM |1223PM | 521 PM 18 T41AM |1222PM [1222PM
/
19 | Lok ok agl 19 | Colylyv o
20 |G umd i 20 | Sunplous
21 | 730am [1207PM [12076M [ 532 PM 21 | 739aM [12070m [12070M
22 746 AM |1202PM [1202PM | 518 PM 22 TA4BAM [1202PM |1202PH
23 7:32AM [12:27 PM |12:27 PM | 822 PM 23 732 AM [1227PM |1227PW
24 736 AM [1217PM |1217PM | 515PM 24 736 AM [1217PM |1217PM
25 |737AM [1204PM (1204 PM [ 504 PM 25 |737aM [1204PM [1202PM
26 | Yoty .\_ m 26 | Scutufrd A,
27 Sum ows 27 SAy ) Ma
28 | 747AM [1210PM [1210PM | 527 PM 28 | 747AM [1210PM [1210PM | 527 PM
29 740 AM |12:07 PM |12:07 PM | 528 PM 25 T40AM |12:07 PM [1207 PM | 528 PM
30 735AM |12 10PM |12 10PM | 5 18 PM 30 735AM [1210PM [12710PM | 518PM
_—
31 737TAM |1212PM [1212PM ..v_r..f_ 31 TITAM |1212PM [1212PM T}*ﬁ& _ m

I certify on my honor that the above is a true ang correct
report of the hours of work performestrecorc or which
was made daily at the time of arrivaf and the depart ue
from office }

was made daily at the time of arrival a
from office

X o et T

Verified as 8/ thé ?wwn:cma office hours Verified as 1o the prescribed office hours
- / AR

Mgy e

_znOm\;zﬂ 'GILBERT Kgp- IMPORTANTE. GILBERT Ko™

g
n/&offop N7 X8 b
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DAILY TIME RECORD HOURS RENDERED
NAME  ACLARACION, JEANETTE N.

Unit SMAARRDEC Type:  Non-Teaching Staff
Month:  October Year: 2024 Work Arrangement:  Regular Working hours
AM P.M OVERTIME Hours Justification of manual
O entries or other remarks
Armval Departure Amval Departure Amval Departure UT / Late Rendered Overtime o
16 736 AM 1222PM 1222 PM S13PM 08h 37m
17 740 AM 1219 PM 12 1S PM 513PM 08h 33m
18 741 AM 1222 PM 1223 PM 521 PM 08h 40m
19 ./l,/f; m. {
20 L oand
21 7:39 AM 1207 PM 12:07 PM 534 PM 08h 55m
22 7 46 AM 1202 PM 12.02 PM 518 PM 08h 32m
23 732 AM 1227 PM 1227 PM 522PM 08h 50m
24 736 AM 1217 PM 1217 PM 515PM 08h 39m
25 737 AM 1204 PM 1204 PM 504 PM 08h 27m
2 Contdy oo,
27 S dpma
28 747 AM 1210 PM 1210 PM 527 PM 08h 40m
28 7 40 AM 1207 PM 1207 PM 528 PM 08h 48m
30 735 AM 1210 PM 12.10 PM 518 PM 08h 43m
31 7aram | 1zizem | zzem U TR Do U ) Mime ot Ak d
[ ) Total | UD 1)

UD = Undetermined (unable to automalically compute due to missing entries)

Submitted by: |

ACLARACION| JEANETTE N.

Date:

i sd)ap ad

>u03<w%

Date

\
I

_!vox%%p#mr%&mmwﬂ A. ’

0f oy

R
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Civil Service Form No. 48

DAILY TIME RECORD
NAME: ACLARACION, JEANETTE N.
For the month of OCTOBER /2024

Official hours of arrival (regular days) and departure

AM P.M OVERTIME

Arrival |Departure | Arrival |Departure | Arrival |Departure

DAY

16 7:36 AM |12:22 PM [12:22 PM | 5:13 PM

17 7:40 AM |12:19PM [12:19PM | 5:13 PM

18 7:41 AM |12:22 PM |12:23 PM | 5:21 PM
19 | Lok yfveb oy
20 [ G undiuy

21 7:39 AM |12:07 PM |12:07 PM | 5:34 PM

22 7:46 AM |12:02 PM |12:02 PM | 5:18 PM

23 | 7:32AM [12:27 PM [12:27 PM | 5:22 PM

24 7:36 AM [12:17 PM |12:17 PM | 5:15PM

25 7:37 AM [12:04 PM |12:04 PM | 5:04 PM

26 | Loty o,
27 | Sumdlown
28 747 AM [12:10 PM |12:10 PM | 5:27 PM

29 7:40 AM |12:07 PM |12:07 PM | 5:28 PM

30 7:35AM |12:10 PM |12:10 PM | 5:18 PM

31 | 7:37AM [12:12PM [12:12PM Of&« Aoy,

| certify on my honor that the above is a true and correct
report of the hours of work perfornfgd fecord or which
was made daily at the time of m:_« afid the departuréy:

from office. : ;

Verified as to SMquwo_._.uma office hours
/

IMPORTANTE, GILBERT A.

¢
Civil Service Form No. 48

DAILY TIME RECORD
NAME: ACLARACION, JEANETTE N.

For the month of OCTOBER /2024

Official hours of arrival (regular days) and departure

AM P.M OVERTIME

DAY Arrival |Departure | Arrival |Departure | Amival [Departure

16 7:36 AM [12:22 PM [12:22PM | 5:13 PM

17 7:40 AM [12:19PM [12:19PM | 5:13 PM

18 7:41 AM [12:22 PM [12:23 PM | 5:21 PM

19 ﬂ?g,\og;
20 | Gumflow,’

21 7:39 AM |12:07 PM |12:07 PM | 5:34 PM

22 7:46 AM |12:02 PM [12:02 PM | 5:18 PM

23 7:32 AM [12:27 PM [12:27 PM | 5:22 PM

24 7:36 AM |12:17 PM |12:17 PM | 5:15PM

25 7:37 AM [12:04 PM [12:04 PM [ 5:04 PM

26 mO?éf£/

27 | suwd oy

28 7:47 AM [12:10 PM [12:10 PM | 5:27 PM

29 7:40 AM |12:07 PM [12:07 PM | 5:28 PM

30 7:35AM |12:10 PM |12:10 PM | 5:18 PM

31 | 7:37AM |12:12PM [12:12PM Hoi .?z,?

| certify on my honor that the aboyssis a true and correct
report of the hours of work uolom&m@%mnﬁﬂ or which

was made daily at the time of arrjvaland-the digparture

from office.
oot @
&

<m:amaﬁmwa the prescribed office h

IMPORTANTE, GILBERT A.

n’X8fToM



¢

¢

DAILY TIME RECORD HOURS RENDERED
NaNE  ACLARACION, JEANETTE N.

Unt SMAARRDEC

Type:  Non-Teaching Staff

Month October Year. 2024 Work Arrangement:  Regular Working hours
4 AM PM OVERTIME Hours Justification of manual
A entries or other remarks
L t:ﬁi, .,Jlmf(:?}. Amval Departure Amval Departure | Ul /Late | Rendered | Overtime
& SRAM [ e e | saen | ] | osnam
v TAOAN | 1PN [ e PN | S aew 08h 33m
Ty AN | 22PN | 122a N | sarewm 08h 40m
D f,/fr r./ A\
X NETRISY
[ 2 WA | 0T PN 834 PN 08h 55m
LA T8 AM 1200 PN S8 PM 08h 32m
|
| TRAN [T 08h 50m
N T3¢ AM 12T AN 12T P SASPM 08h 39m
28 TETAM | r204PN | 20PN | S0ePN 08h 27m
= Lokl g
2T S OBRY \
28 ATAN | 12PN 527 PN 08h 40m
B TIOAN | 1207 PN 528 PM 08h 48m
N TIRAM | I2W0PM [ 1210PM | SPM | 08h 43m
' Taan e e [0 R uo ) M att aaad
1 \ Total [ UD uo
UD = Undetermined (unable to automatically compute due to missing entries)
Submitted by: Approved:

ACLARACION
Date:

G

\

JEANETTE N.

NERIPY!

1
~

d

st

nIXBfToP

IMPORTANTE, GI

Date:

0|

0

y

me_ﬂ._. A.

T

L

Ury
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SM/ARRDEC

Name: Jeanette N. Aclaracion
Designation: Science Research Clerk

Accomplishment Report

Innovate. Engage. Connect.

Date Description of Activity

Evidence

October 16- 31, 2024 e Follow-up on Unliquidated
Fund through email.

e Procured the representation
of accommodation, food and
tokens of upcoming event in
RSTW in Cagayan de Oro

City.

-
o
L]
o
===
o=
==
— S — —=
—
o
o
L]
o
—
=}
= ]
P )
e
e

SOUTHIRN MINDANAO AGRICULTURI
AGUATIC AND NATURAL RESOURCES TeleFax: (082) 321 2000
PEISIARCIHI AND DIVITOPMENT CONSORTIUM E-mail us at smarrdec@yahoo.com

2/f RDE Bldg., University of Southeastern Philippines (USeP) Like us on Facebook or -
IAigo St., Obrero, Davao City 8000 PHILIPPINES visit our websne@ El
El!n;,

at www . smarrdec.com



SM/ARRDEC

Innovate. Engage. Connect.

e Follow-up on unliquidated
fund through telephone

e Follow-up the Memorandum
of Commitment for signatory
of Governor Jubahib in
Municipality of Davao
Oriental through telephone.

e Assisted the CMI's in USEP-
TAGUM in retrieving the
lacking documents in COA
documents room.

S o 1298 | oo O

U D | QTN g

- LA g Cop o i
| 130 e |2 152
f —
|

PO I | s i s P

L 0000 et 1321001 | s o s . 05

3 U 2/f RDE Bldg., University of Southeastern Philippines (USeP) Like us on Facebook or .
SOUTHERN MINDANAO AGRICULTURL. inigo St. Obrero, Davao City 8000 PHILIPPINES vieit our website 3] E% [=]
AQUATIC AND NATURAL RIESOURCLS TeleFax: (082) 321 2000 at www.smarrdec.com

PISIARCITAND DIVIIOPMINT CONSORTIUM E-mail us at smarrdec@yahoo.com E!.“




SM/AARRDEC

Innovate. Engage. Connect.

o Retrieved the lacking
documents of CMI's in
COA documents room.

Prepared by: e Approved by:
- o\
IMM
Jean claracion GI%ERT A. IMPORTANTE
Science Research Clerk Consortium Director \

y 2/f RDE Bidg., University of Southeastern Philippines (USeP) Like us on Facebook o e
SOUTHERN MINDANAO AGRICUL TURI Inigo St., Ogrero, Davao City 8000 PHILIPPINES visit our websi(cr@ [ﬂ
AQUATIC AND NATURAL KISOURCES TeleFax: (082) 321 2000 at www.smarrdec.com! <
RISIARCIHE AND DIVIHIOPMIENT CONSORTIUM E-mail us at smarrdec@yahoo.com [E]!-ﬂ s

Ay s o) @y



L DI A
2. The Clerk lil shall report to the Consortium Director of SMAARRDEC who assigns

¢ ¢

CONTRACT OF SERVICE

KNOW ALL MEN BY THESE PRESENTS:
This CONTRACT is made and entered into by and between:

The UNIVERSITY OF SOUTHEASTERN PHILIPPINES, a state university organized and
operating under Batas Pambansa Blg. 12, with principal office address at liiigo St., Bo. Obrero,
Davao City, represented herein by its University President, DR. BONIFACIO G. GABALES, JR.,
hereafter referred to as the “UNIVERSITY";

The SOUTHERN MINDANAO AGRICULTURE AND RESOURCES RESEARCH AND
DEVELOPMENT CONSORTIUM based at the UNIVERSITY OF SOUTHEASTERN
PHILIPPINES, with office address at lfiigo St., Bo. Obrero, Davao City, hereinafter referred to as
“SMAARRDEC";

-and-

MS. JEANETTE N. ACLARACION, of legal age, and a resident of 164 R. Castillo, Barangay
Agdao, Davao City, hereinafter referred to as “Clerk llI".

-Witnesseth-

WHEREAS, the Southem Mindanao Agriculture, Aquatic and Natural Resources Research and
Development Consortium (SMAARRDEC) was transfered to the University of
Southeastermn Philippine with the Research Division as its nucleus, from the Department
of Agriculture Regional Field Unit XI on April 1, 2003.

WHEREAS, the Clerk ill has offered her services to the consortium and whose offer was accepted
but subject to the terms and considerations hereinafter stipulated.

a\:\\ NOW, THEREFORE for and in consideration of the mutual covenant and agreements .:mam&oV )
N herein, the UNIVERSITY through SMAARRDEC and the Clerk il by these presents
,Mq

entered into Contract of Service whereby the University through SMAARRDEC hires the
services of the latter under the following terms and conditions, that:

1. The duration of this contract shall be from July 01, 2024 until December 31, 2024,
but subject to renewal after careful evaluation of the performance of the Clerk |ll.

and checks her daily activities.
3. This Clerk Il shall perform the following functions and duties, to wit:

o Facilitates in retneving documents of unliquidated projects of USeP;

e Coordinates with and assists the CMIs in submission of financial reports of
on-going and completed consortium-initiated/implemented projects and
accountabifities to PCAARRD; and

e Assist in the conduct of regional consultations on financial management
including seminars/trainings for CMis.

4. In the performance of her aforementioned functions and duties, the Clerk lil shall

be entitled to a fixed monthly compensationot TWENTY-ONETROUSAND AND '//
SIXTY-FOUR PESOS (P21,064.00) of which the same shal sope bmﬂz W\
h'sha

eight (8) hours a day, 8:00 AM to 5:00PM,jframr Mopday 1o.Friday. &

.,wh
entitied to a Premium Pay based on Joint Gircufar (CSC, COA, DBM)\No: A_,_,.,%,M L &

2018 subject to availability of funds. >ﬁ..8=»_,.<. she shall be entitied to a travel

expense, and the granting of per diem, for offigial travels related to SMAARRDEC "

activities subject to the availability of fupds and ip accordance with existing wles

and regulations on travel allowances.\ ,4 SRS N

] ¢

5. The Clerk M understands that she may be exposed to any rigk arising out of and
during the course of her official travel. vaM:Bo Clerk Wl is expected to procure
her own insurance coverage relating to ausls.-Moreover, dug to'the hature

of her relationship with the University, the Clerk Il exonerates the Univeraity from........

any and all liabliity or claim she may have with respect .oi.:ﬂx&_? Injury, personal
injury, linesa, death or property damage.
iy % i

[y A%") ¢



6 The SMAARRDEC may revoke/cancel this contract anytime or even before the
expiration of this contract without the necessity of judicial proceedings for reasons

such as but not limited to lack of funds, poor performance, and any violation of the
terms and conditions of the contract made by the Clerk lil.

7. In the exigency of service, you will be required to perform overtime beyond the
stipulated period provided that there is an approved letter request and plan of
worl/activities. Services rendered will be paid for the following rate as stipulated in
the Handbook on Workers' Statutory Monetary Benefits, 2019 Edition:

125% regular working days

130% rest day

150% special holiday during rest day

200% X 130% regular holiday during rest day

8. That it is understood that this contract does not create an employer-employee
relationship between the University and the Clerk IlI; that the services rendered
hereunder are not considered and will not be accredited as govemment service;
and the latter is not entitled to benefits enjoyed by the permanent personnel of the
University.

9. Non-Disclosure. It is expressly understood by the University to the contractor that
all information on technology, process standard, quality assurance,
methodologies, quality standards, production capabilities, marketing, finance and
all other related document, manuals and operational or technical matter that the
University shall make available to them in discharge of his work shall be kept with
confidentiality. Both parties hereby undertake to prevent disclosure of transfer of
such information, consciously or unconsciously, to any party outside of the
workplace without the knowledge and written consent of the University. The
SMAAARDEC shall ensure that, upon the commencement of her duties, the Clerk
Il promptly signs the Non-Disclosure Agreement and shall retain a copy of the
agreement in its office records.

IN WITNESS WHEREOF, the parties hereunto signed and affixed their signature this
at Davao City, Philippines.

UNIVERSITY OF SOUTHEASTERN “ &
G
JEANETTE CLARACION
Clerk lll
xmoJm ding Approval:
GILBERT A.IMPORTANTE T
Director, SMAARRDEC 5 i ST PR Y
ALY Li B S ETLEY 7 Ay
LR
_n_:znm Available: CULLUHE ARD HESC
MARIA LUISA B. FAUNILLAN
Vice President for Administration T

nande’

ABIGAIL F. FRANCISGO
inance Director "

ACKNOWLEDGMENT
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ACKNOWLEDGMENT

REPUBLIC OF THE PHILIPPINES )
CITY OF DAVAO ) S.S.

BEFORE ME, a Notary Public for and in the City of Davao, this

. Jutn9uy . personally appeared:
| Government Issued ID _ Date and Place ,
MName T No v _ lssued |
BONIFACIO G. GABALES JR. | PRCIDNO.0203287 |  DavaoCity |

JEANETTE N. ACLARACION | PHIC 1D |¢_0752135% * Dovas.

known to me and known to be the same persons who executed the foregoing
Contract of Service consisting of three (3) pages, including the page in which this
Acknowledgment is written, and who acknowledged to me that the same is their free and
voluntary act and deed.

WITNESS MY HAND AND SEAL, on the date and place above written.

NOTARY PUBLIC
y
=)
NEY P. OLAYAN
\_/ ATTY. JAMACONEY P. OL

Commigsion Serial No. 2024-334-2025
valid until December 31, 2025
Roil of Attorney’s No. 89552
1BP OR No. 420438 « January 14, 2024
PTR OR No. 9735652 « March 12, 2024
MCLE Compliance No. Exempted
(Admiteed to the Bar, December 22, 2023)

Doc. No. ¢ -
Page No. 4
Book No.

——

Series of 2024.
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Cmwil Service Form No 48

DAILY TIME RECORD
NAME. KNUDSEN, MARIALE F.
OCTOBER / 2024

Official hours of armval (reqular days) and departure

For the month of

AM PM OVERTIME
Amivel |Departure | Amval |Depanure | Amval |Departure
759 AM |12 16 PM {12:16 PM G13PM/

DAY

2 B&SAM 1202PM [1202PM | 622 PM

803 AM [12:08 PM [12:08 PM | 551 PM/]

o

800 AM [1225PM {1226 PM | 608 PM

3

4

5 S ovb~lpy
6 Qvn(w'\
7

8

9

759 AM [12:22 PM [1223 PM | 6.50 PM

R_O_GAM 1213PM |12 13 PM | 6:06 PM

811 AM [12:13PM [12:14 PM | 5:58 PM

10 B804 AM |1204 PM [1205PM | 537 PM

11 |B06AM [1214PM[1215PM | 542PM

12 $ ot oy
13 G

14 | BO6AM [1217PM (1217 PM | 615 PM
S—

15 &03 AM 1201 PM 112:02 PM | 6:09 PM 2
4

16 800 AM [1215PM |12.16 PM | 6 27T PM |

17 [ 753 AM {1216 PM [12:16 PM [ 6.14 PM )

18 804 AM |12 18PM [12 18 PM | 534 PM Y

19 & Py
20 Ao -

21 755 AM [12.05 PM [12:06 PM | 6:31 PM J

22 804 AM 12:02 PM [12:02 PM | 550 PM 1]

23 |759AM [1243PM [12.44 PM [ 5.49 PM

24 757 AM [12:03 PM nILD‘ 544 PM

25 |802ZAM |1213PM M2 14 PM | 513 PM 9
26 C A~

= e

28 | 804AM [1202PM |1202PM [ 550 PM | y

29 e_gnw 1213PM |12 14 PM SSSPM/ |

30 755AM 11209 PM 112:10 PM SSAPM

fady h Wevi{

31 | 753AM [1212PM |12 12PM

I certify on my honor that the above is a true avﬁéﬁyeﬂ4
report of the hours of wo, performed record orgkhich ./ R
was made daily at lno me of arrivad and the dhf:arluﬁ'

¥l
from office /{ﬁo/"/ '\}ﬂ
V4

Verified as td the plescribed office hours

by

nMPOR)‘ANTF,’GtLeE RT A gq:

(=] 5 5]
0

O

2Jol29xs

Y.
=3

ey

¢

Cwl Service Form No 48

DAILY TIME RECORD

NAME: KNUDSEN, MARIALE F.

OCTOBER / 2024
Official hours of arrival (regular days) and departure

For the month of

OVERTIME
Departure

AM PM

Armval |Departure | Amval |Departure | Amival

1 759AM |1216 PM [1216 PM | 6 13 PM

803 AM [1202PM |1202PM | 622 PM

803 AM [12.08 PM (1208 PM | 551 PM

800 AM [1225PM |12:26 PM | 608 PM

(/wm( AN

759 AM |1222PM [1223PM

806 AM |12 13PM (1213 PM

2
3
4
5 [ A~ Py
6
7
8

9 811 AM [1213PM [12.14 PM

10 804 AM |1204 PM 1205 PM

11 | B806AM [1214PM [1215PM

12 {Mn\

13 ¢ Ar

14 | B06AM [1217 M [12:17%M

15 | 803 AM |1201PM [1202PM | 609 PM 4

16 |B8O00AM [1215PM [12 16 PM | 627 PM 4

17 | 753AM [1216 PM (12116 PM | 6.14 PM

18 B04 AM [1218PM [12'1BPM | 534 PM

24 b?o X ,fo 'L(f ,\"
— /

hyng

| certify on my honor that the anove 15 a tug anu wurs ot

report of the hours of work pagformed record or which
was made daily at thg Lme of §mva) and the departure

from office.
- A),"

Verified as to the prescribed office hours

\\\ VL y
AT
|MP0RTANTEMLat‘hM§’

&
[=5;
2Jol z9xs
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DAILY TIME RECORD HOURS RENDERED
NAME  KNUDSEN, MARIALE F.

¢

Unt SMAARR

DEC

lype

Non-Teaching Staff

Month - October Yoar. 2024 Work Arrangement.  Regular Working hours
AM PM OVFRTIMF Hours Justification of manual
o entries or other remarks
‘\"-';;;I» - l;m\.nh-m- _-;\;'.w;r-.,-.ﬁ;;u,|;;;'_" Arrival Departure Ut/ Late Rendered Overtime
1 SO0 AM | 12PN | 12PN |6t PM 1 T 0on 1am
2 Q00 AM [ 1200nm [ aroren | s em 0h 09m | 0an 13m
B BOSAM | 1208PM | 1208 M | s51PM T 00n 03m | 08N A8m
1 BOOAM | 122opm | 1220PM | sonem | i 09h 08m
5 Tedtr~rd a ] .
e || S Av}
i ) R
7 raoAM | 1222PM | 122dPNM | 650 PM 09h 51m
i) 800 AM 1210 PM 121\ 606 M 00h 06m 0Oh 0OMm
9 SILAM | 1213PM | 12 14PM | saaem 00N 1tm | 08h 47m
0 | sosam | oM | 2osen | sazem 1 oonoam | 08n 33m
" SO6AM | 1214PM | 1215PM | 542PM 00N 06m | 08h 36m
12 S »d‘\‘-‘('vvx‘
13 Sy
4 SO06AM | 1217PM | 1217PM | 615PM 00n 06m | 09h 09m
15 S03AM | 1201PM | 1202PM | 609PM 00h 03m | 09h 06m
16 SO0AM | 1215PM | 1216 PM | 627 PM 09h 27m
17 T5IAM | 1216PM | 1216PM | 14 PM 00h 21m
18 SO4AM | 1218PM | 1218PM | 534PM 00h 04m | 08h 30m O, &
19 faM MJ_ T
20 S\A/' ’ N
21 TE5AM | 1205PM | 1208PM | 631PM 09h 36m
22 504AM | 1202PM | 1202PM | 550 PM 00n 04m | 08N 46m
23 750AM | 1243PM | 1244PN | 549PM 08h 50m
24 757AM | 1203PM | 1204 544 PM uD uD vy ia Plem_tncs (RDE)
25 802AM | 1213PM [§1214PM | 513PM 00h 02m | 08h 11m
2 ) R
27 (o
28 804AM | 1202PM [ 1202PM [ 550 PM 00h 04m | 08h 46m
29 B01TAM | 1213PM | 1214PM | 550 PM 00h 0tm | 08h 58m
30 755AM | 1209PM | 1210PM | 554 PM 08h 59m
2 753AM | 1212PM | 12 12PM Ve 1€ o T )
el : Total | UD Uﬁ attahd
UD = Undetermined (unable to automatically compute due to missing entries)
Approved:
\ ‘ 4
IMPOI#RXJ\Y%;‘&BERT A.
Date: 1/Y/2

(=] %S

2JolzOxe

I
=

Q0]
&
(=)



Oival Senace Foam No 48

DAILY TIME RECORD
NAME  KNUDSEN, MARIALE F.

£or the manth of OCTORER / 2024

Ofaal hours of amval (regular days) and departure

1AM P M OVERTIME
DAY Amival  |[Departure | Amval  [Departure | Amival |Departure
B 1 TROAM [1D218PM 1218 PM | 8 13PN
2 SO0 AM 120 PN 120 PM [ 822 PM
I 3 SO3IAM [1203PN [1203PM | 551 PN
4 SOOAN [1225PM [1228PM | 808 PM
S g&'\ A~ A SN

TEQAM [1222PM [1223PM | 850 PM

~d

8 | S08AM [1213PM [1213PM | 808 PM
9

S11TAM [1213PM |12 14 PM | S83PM

10 S04 AM [1204 PM [1205PM | 537 PM

1 SO08 AN [1214PM |12 15PM | S42PM

12 SC‘\NK‘{M
13 G

14 §068 AM [1217PM 12117 PM | 815 PM

15 803 AM |12:01 PM |12:02 PM | 6:08 PM

16 800 AM [1215PM [1216 PM | 6:2T PM

17 | 753AM [1216PM [1216 PM | 6.14 PM

18 804 AM [1218PM [12.18 PM | 5:34 PM

19 \CA A
20 o -

21 755 AM [12:05 PM |12:06 PM | 6:31 PM

22 | 804AM [1202PM [1202PM [ 550 PM

23 753 AM [1243PM [1244 PM | 549 PM

24 |TSTAM [1203PM [fipf [ S44PM

25 802 AM |12 13PM*2"14PM S13PM

26 C A
27 G

28 | 804AM [12:02 PM [12:02 PM [ 550 PM

20 | 801AM [1213PM [12:14 PM [ 5:53 PM

30 | 7:55AM [12:09 PM [12:110PM | 5:54 PM
31 | 753AM [12112PM [12:112PM “‘“t“h\m"

- i
Covil Service For— No 42

DAILY TIME RECORD
NAME KNUDSEN, MARIALE F.

For the month of OCTOBER ' 2024

Officsal hours of amval (reguiar ¢ays) and Jeparuuse

| AM | PM OVERTIME

DAY Armval 139:.3':.'5: Arnal [Decaue | Amval [Deoaios
5 | 759AM [1218PM [1218PM 813

2 | sosam :::wg 202°M | 522PM

Y |[s03AM |1208PM [1208°M | 551 PM

4 |s00aM ST

§

M‘\ |

(o]

-1/I\~'1

223°W | &30 PM

-

'
@
»
=
(]
¥
¢

O | o
o
7
»
=
"
W
2
[
w

o
b4

—
o
w
I3
»
=
n
®

=Y
11 | SOBAM |1214PM |1215°M | 542°M

12 \(‘uHN

N
13 G\__.—thh‘\

14 | S08AM [1217°M 27PN aisem |
15 |s03AM [1201PM (12027 T ow | ‘
TN ERIERIESED -
17 | 733AM |1215Pm [2soM | aePn |
18 |s0tAM [1218PM 1218 | s3eom | |
19 f‘MN") f '
20 C/v\/t{:"’\ Y‘ ,r
21 |735AM [1205Pm 208N g3 om | 1
22 |[sotam 2022w |202om | ss0Pm | |
23 | 730AM [12432M [12220m s&gwi |
24 | TSTAM [1203°M | Mad 544;=9.aT v
25 |802AM [1213PM (% 1som s'sxﬁﬁ{
- 3

26 Saprd A~ e
2 SAd b ¥
28 | 80tAM [1202°Mm |12 PMm | ssoom
29 [ 801AM [1213°M 214N | s5aPm

7S5AM [1203PM [1210°M | 534 oM

31 |753AM [2129M 13’:“‘1"‘*&‘4\\"”“ B

| certify on my honor that the above is a trugang§ cgrrect
report of the hours of work-performed record or'which

was made daily at the of arrival and the de?fttge
~

from office L

Verified as td the plescribed office hours

I certify on my honor that the above is 3 true and correct
report of the hours of work pagformed record or which
was made daily at th 5 wme of 3rrival and the departure

from office /
,ﬂf —

IMPORTANTE, GILBERT A.

2Jol.r8xs

Venfied as to the m;scnbed office hours

IMPORTANTE GILBERT A

5%
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DAILY TIME RECORD HOURS RENDERED

NAME: KNUDSEN, MARIALE F.

unt:  SMAARRDEC Type: Non-Teaching Staff
Month: October Year: 2024 Work Arrangement:  Regular Working hours
AM P.M OVERTIME Hours Justification of manual
| DAY entries or other remarks
‘ Armival Departure Armival Departure Arrival Departure | UT/Late | Rendered Overtime
753 AM | 1216PM | 12116PM | 6:13PM 09h 14m
2 S09AM | 12:02PM | 12:02PM | 6:22PM 00h 09m | 09h 13m
3 803AM | 1208PM | 12.08PM | 551PM 00h 03m | 08h 48m
4 S00AM | 1225PM | 1226 PM | 6:08 PM 09h 08m
5 QAT P
6 NMY
7 750AM | 1222PM | 1223PM | 6:50PM 09h 51m
8 806 AM | 12113PM | 12:113PM | 6:06 PM 00h 06m | 09h 00m
E 811AM | 1213PM | 12:14PM | 558 PM 00h 11m | 08h47m
10 8:04AM | 1204PM | 12:05PM | 5:37PM 00h 04m | 08h 33m
11 806AM | 1214PM | 12115PM | 5:42PM 00h 06m | 08h 36m
12 Sephol
13 Sl pmy
14 806 AM | 1217PM | 1217PM | 6:15PM 00h 06m | 09h 09m
15 8:03AM | 1201PM | 12:02PM | 6:09PM 00h 03m | 0%h 06m
16 800AM | 1215PM | 12:16PM | 6:27PM 09h 27m
17 753AM | 1216PM | 1216 PM | 6:14PM 09h 21m
8 804AM | 1218PM | 1218PM | 534PM 00h 04m | 08h 30m
E lap— n+{
21 755AM | 1205PM | 1205PM | 631PM 09h 36m
22 804 AM | 1202PM | 1202PM | 5:50 PM 00h 04m | 08h 46m
23 758 AM | 1243PM | 1244PM | 5:49PM 08h 50m
24 7.57AM | 1203PM | 104 5.44 PM up uD Oy ia Plenncs ((RDE)
25 802AM | 12:113PM 312:14 PM | 513PM 00h 02m | 08h 11m S
26 (‘MM-Y' R
27 (ol &1
28 B04AM | 1202PM | 12:02PM | 550PM 00h 04m | 08h 46m i
29 801AM | 1213PM | 12114PM | 559PM 00h 01m | 08h 58m
30 755AM | 12209PM | 1210PM | 554 PM 08h 59m
31 753AM | 1212PM | 1212PM | oo, W | ub uD
’ c Total | UD uD
UD = Undetermined (unable to automatically compute due to missing entries)
r
Submitte Approved:
KNUDSEN, MARIALE F. IMPORTANTE, GILBERT A.
Date: )i 3a%i Date: ///}’)2-}/

(=] % s]
%
[=]; O}

2 ixe 2JolL29xs
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# L)
CONTRACT OF SERVICE

KNOW ALL MEN BY THESE PRESENTS:
This CONTRACT is made and entered into by and between:

The UNIVERSITY OF SOUTHEASTERN PHILIPPINES, a state university organized and
operating under Batas Pambansa Blg. 12, with office and postal address at Ifigo St., Bo, Obrero,
Davao City, represented in this contract by its University President DR. BONIFACIO G.
GABALES, JR., hereafter referred to as the “"UNIVERSITY™;

The SOUTHERN MINDANAO AGRICULTURE, AQUATIC AND NATURAL RESOURCES
RESEARCH AND DEVELOPMENT CONSORTIUM based at the UNIVERSITY OF
SOUTHEASTERN PHILIPPINES, with office address at liigo St., Bo. Obrero, Davao City,
hereinafter referred to as “SMAARRDEC”,;

-and-

MRS. MARIALE F. KNUDSEN, of legal age, Filipino, and a resident of 115 Range Rover M«\MP
Sarphil Village Brgy. Wilfredo Aquino, Davao City, hereinafter referred to as “Science Researchi
Assistant”.

-Witnesseth-

WHEREAS, the Southem Mindanao Agriculture, Aquatic and Natural Resources Research and
Development Consortium (SMAARRDEC) was transferred to the University of
Southeastern Philippine with the Research Division as its nucleus, from the Department
of Agriculture Regional Field Unit XI on April 1, 2003.

WHEREAS, the Science Research Assistant (SRA) has offered her services to the consortium
and whose offer was accepted but subject to the terms and considerations hereinafter
stipulated.

NOW, THEREFORE for and in consideration of the mutual covenant and agreements made
herein, the UNIVERSITY through SMAARRDEC and the Science Research Assistant by
these presents entered into Contract of Service whereby the University through

ﬁ“ SMAARRDEC renews the services of the latter under the following terms and conditions,
h H\\\ that:
= 1 The duration of this contract shall be from July 1, 2024 until December 31, 2024,
but subject to renewal after careful evaluation of the performance of the Science
Research Assistant.
2. The Science Research Assistant shall report to the Consortium Director of

SMAARRDEC who assigns and checks her daily activities.

3. This Science Research Assistant (SRA) shall perform the following functions and
duties, to wit:

e e i AR P TTTTN
. Financial Management of the consortiumand owzmoaca.._oa u:#mmm gﬁv
Financial Reports of consortium and Szmezaﬁ..oﬁvﬁ &m
Facilitating administrative functions in the office;” " s m L
Assists in the liquidation of the financial avo:m of DOST- E:aoa AANR

/&x‘ Research Projects. . =g F.: AT ETHOURLY

4. In the performance of her aforementioned functions and duties, thg |Science
Research Assistant shall be entitled to a fixed monthly com tion of
TWENTY-FIVE THOUSAND THREE HUNDRED .—.z_zj.ﬂf< wthm
(P25,355.00) of which the same shall report to the office eight (8) houts a
AM to 5:00 PM, from Monday to Friday. She mﬂ-__ be entitied .o a Premiim Pay  oo.vonom

1



0 )

based on Joint Circular (CSC COA DBM ) No 7 5 2018 supiect
funds Additionally, she shall be entrtied 10 2 trave

sormer

per diem for official travels retatec to SMAARRDEC acivie

n
o
b
3
)
\\)
3
»a
’ (&}

availability of funds and in accordance with existing ruies anc reguEtons 07 TEvE
allowances
9 The Science Research Assistant ungersiancs tha! sne M2y De £xD0s2C 1T 2™

risk arising out of and during the course of her official travel Hence e Scence
Research Assistant is expected to procure ner own iNSUrance CovErans 2Eins
these travels Moreover. due to the nature of ner relgionsnip wim THe UNWwarshy
the Science Research Assistant exonerates the Universry from any anc al 201y
or claim she may have with respect to any bodily injury DErsona ImjuTy Hiness
death or property damage

6 The SMAARRDEC may revoke/cance! this contract anytime of even Dsfors &
expiration of this contract without the necessity of judicia’ proceedings for r22som
such as but not limited to lack of funds. poor performance and any vioEtor oF T
terms and conditions of the contract made by the Science Research Assisiz™

@ oW

, 7. In the exigency of service. you will be required to perform overtime DEyonc e

stipulated period provided that there is an approved letier reguest w;m pian of

work/activities. Services rendered will be paid for the foliowing rate as sigEziec I~
the Handbook on Workers' Statutory Monetary Benefits, 2018 Edgfbn.

& 5

e 125% regular working days b =

e 130% rest day ; =

o 150% special holiday during rest day R“M\a«

e 200% X 130% regular holiday during rest day (\
8 That it is understood that this contract does not create an empioyer-empioyes

relationship between the University and the Science Research Assistant ™zt
the services rendered hereunder are not considered anc will not be accrednad as
government service; and the latter is not entitied to benefits enjoyes by the
permanent personnel of the University

9 Non-Disclosure. It is expressly understood by the University to the Science
Research Assistant that all information on technology. process standard guainy
assurance, methodologies, quality standards. production capabilibhes marketing

- finance and all other related document. manuals and operatonal or technica
w‘w matter that the University shall make available to them in discharge of his work

- \ N shall be kept with confidentiality. Both parties hereby undertake to prevent
= disclosure of transfer of such information consciously or unconsciously. to any
Aufl.\f\. party outside of the workplace without the knowledge and written consent of the

University. The SMAAARDEC shall ensure that. upon the commencement of ner
duties, the Science Research Assistant promptly signs the Non-Disclosure
Agreement and shall retain a copy of the agreement in its office recoras

IN WITNESS WHEREOF, the parties hereunto signed and affixed their signature this
at Davao City, Philippines.

/
MARIALE F. &tcommz
Science Research Assistant

1144 fhey

e —



Funds Available

g Approval

i

Director, EBMAARRDEC

PORTANTE

MARIA LUISA B. FAUNILLAN
Vice President for Administration

REPUBLIC OF THE PHILIPPINES )
CITY OF DAVAO

Name

BONIFACIO G. GABALES JR
~ MARIALE F. KNUDSEN

F¢tance Director

ACKNOWLEDGMENT

)SS

BEFORE ME, a Notary Public for
_— e personally appeared

and

F. FRANCISCO

in the City of Davao

Government Issued 1D

No

PRC ID NO. 0203287

Yo gLl ange

Date and Place Issued

Davao City
Doz

this

known to me and known to be the same persons who executed the foregoing Contract of
Service consisting of three (3) pages, including the page in which this Acknowledgment is written
and who acknowledged to me that the same is their free and voluntary act and deed

WITNESS MY HAND AND SEAL, on the date and place above written.

Doc No G1
Page No |t
Book No

Senes of 2024




Form No 48

DAILY TIME RECORD

NAME.  SURA, JONNALYN L.
For the month of OCTOBER / 2024

Official hours of amval (reqular days) and departure

1
o am PM | OVERTIME
“,!UP/ Amval  |Departure | Arnval - |Departure | Amval - |Departure
| 16 ;F AM 1202 PM [12:03 PM | 520 PM
| 17 ,»I..,,a AM 1216 PM |1216 PM | 445 PM

18 758 AM 112.18PM (1218 PM | 5 24 PM
- SURA, Jonnalyn L
Lo dhrs x I44.06 = 432,18 —
| ol
L —
|
| —
,ﬁ —
L D — \‘\

P

I certify cn my honor Thal The above 15 a true anotorrect
report of the hours of work performed record or which

was made daily at the time of mz_s&wmya e departure
from office.

Verified ast to 5@ prescribed 3& @:

) \\ZZTE
__snquﬁqw o_ﬂ/m« A

[=],¢[5]
=]

okByxeds

Civil Service Form No_ 48

DAILY TIME RECORD

NAME: SURA, JONNALYN L.
OCTOBER / 2024

For the month of

Official hours of armval (reqular days) and depa

AM P.M OVERTIME
DAY Amval  |Departure | Arnval  |Departure | Amval  |Depariure
16 | B17AM [1202PM [1203PM | 520 PM

17 B29AM [1216PM |12.16 PM | 4 45PNV

18 758 AM [1218PM [1218 M | & 34 PM

19 | Grlugp

20 %4MAhy

21 805AM [12:05PM [12:06 PM | 521 PM

22 fi.?,» 12:02PM [1202PM | 519 PM

23 830 AM' 1232 PM [1232PM | 522 PM

24 B 14 AM [12.04 PM |1205PM | 524 PM

25 B21AM [1215PM |12 15PM | 510 PM

26 | Griuig A

27 Sy

28 | G oppm|12:02PM [12:03PM | 528 PM

29 B00AM [12.09PM [1210PM | 547 PM

30 822AM [1209PM (1210PM | S 18 PM

31 [827AM 1213PM | KnEUM

I certify on my honor that the ncecm s A.Q g angd ro:cr_
report of the hours of work performed rexofd oa%
was made daily at the time of arrival and’ ?m,,wmo
from office.

b

Verified as g the prescribed office hours

Pty

_z_ch:,z? o_rmm‘m/>

B
St

okByxedz
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L)

DAILY TIME RECORD HOURS RENDERED

NAME. SURA, JONNALYN L.
Unit SMAARRDEC Type:  Non-Teaching Staff
Month: October Year: 2024 Work Arrangement:  Regular Working hours
_, AM P.M OVERTIME Hours Justification of manual
DAY entries or other remarks
L ,lp: val Departure Amva Departure Arnval Departure | UT/late | Rendered | Overtime
[ <17 AM 1202PM | 1203PM 520 PM 00h 17m 08h 03m \Mm\%\w
| 829 AM 1216 PM 1216 PM 445PM 00h 44m 07h 16m , y
| 8 758 AM | 1218PM | 1218PM | 534 PM 08h 36m .
9 Gunnmy
| 20 (UnMy
[ 2 805AM | 1205PM | 1206PM | 521 PM 00h 05m | 08h 16m
[ 2 Lanm, | izozem | 1202PM | 519pM un )
3 B30AM | 1232PM | 1232PM | 522pM 00h 30m | 07h 52m
24 814 AM 12:.04 PM 12.05PM 524 PM 00h 14m 08h 10m
B21AM [ 1215PM | 1215PM | 510PM 00h 21m | 07h 49m
26 lungiry
2 Qunom
28 ] o § | 1202PM | 1203PM | 528PM uo up TN 0 Phomebn
20 B00AM | 12.09PM | 1210PM | 547 PM 08h 47m
20 822AM | 12.00PM 518 PM 00h 22m | 07h 56m
31 827AM | 12:13PM 04h 27m | 03h 46m Miro ddbada t
Total | UD uo
UD = Undetermined (unable to automatically compute due to missing entries)
Submitted by: Appraved:
\

SURA, JONNALYN L.

Date-

i o4 hod

(=]
%]

0]

Okbyked

IMPO m.g_ﬁ._. , GILBERT A.

\

Date:

>4

ol 2

Am
77

£

>

[§

Hyxedz
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Civil Service Form No. 48

DAILY TIME RECORD

NAME: SURA, JONNALYN L.

For the month of

OCTOBER / 2024

Official hours of amval (reqular days) and departure

AM P.M OVERTIME

Amval |Departure | Amval |Departure | Amival |Departure

16 Mm.l»?. 12:02PM |12:03 PM | 5:20 PM

17 |822AM [12:16PM [12:16 PM | 4.45PM

18 758 AM [12:18 PM {12:18 PM | 5:34 PM
L 18 | “uendy
,
| 20 Cunprry

21 8:05 AM |12:05PM [12:06 PM | 521 PM

22 |%gopm, [12:02PM |12:02PM | 5:19 PM
)

23 |B30AM |12:32PM [1232PM [ 522PM

24 814 AM |12:04 PM [12:05PM | 5:24 PM

25 821 AM |12:15PM |12:15PM | 5:10 PM

26 | oy

27 Qunony

28 | €:0Vpm [12:02PM [12:03PM | 5:28 PM

29 B8.00 AM |12:09 PM |12:10 PM | 547 PM

30 |822AM [1209PM [1210PM | 518 PM

31 [BZTAM [1213PM |ty daty Wevk

St

| certify on my honor that the above is a .wa:.a correct
report of the hours of work performed Smﬂm.ow.if_nw 2
was made daily at the time of arrival wh the, uwgq c\m A
h8302_8. 87 F

#@M

Verified as to the prescribed office hours

v/

IMPORTANTE, GILBERT A.

.n.E

E{E

OkByxed

DAILY TIME RECORD
NAME: SURA, JONNALYN L.

OCTOBER | 2024

For the month of

Official hours of arrval (reqular days) and degarture

OVERTIME |

Arrival )

AM P.M

DAY Arrrval  |Departure | Arrval

16 817 AM |12:02 PM |12:03 PM | 520 PM

17 529 AM |12:16 PM 1216 PM | 4.45 PM

18 7.55 pbA {1218 9M (1218 PM | 534 PM

19 Ol 7]

20 AUy

21 205 AM |12:05PM |12:06 PM | 521 PM

22 |zaprm |12:02pM |12:02PM | 513 PM
5

23 30 AN |1232PM |12.32PM | 522 PM

24 214 AM [12.04 PM |12:05PM | 524 PM

25 2821 AM |1215PM |[1215PM | 510 PM

26| rug A

27 ity

28 Coupre]12:02PM [12:03PM | 528 PM

29 B.00 AM |12:08PM [12:10 PM | 547 PM

30 8.22AM [12.09PM |12.10 PM | 518 PM

31 |87 AM |1213PM | HFOTH)

L

& N\
2 |

5%
- —xX
| certify on my honor that the @@m i4.4 trye and correct
report of the hours of work glfrforr é h

rmed rec ic
was made daily at the time &f arr hd Wefdepiiture
from office. g
.L)

Verified as to the prescribed office hours

IMPORTANTE, GILBERT A.

.“-E

Oki0)]

okByxedz
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DAILY TIME RECORD HOURS RENDERED

¢

NAME: SURA, JONNALYN L.

Unit: SMAARRDEC Type:  Non-Teaching Staff

Month:  October Year: 2024 Work Arrangement:  Regular Working hours

AM P.M OVERTIME Hours Justification of manual
L entries or other remarks
Arrival Departure Arrival Departure Avrrival Departure | UT/Late | Rendered Overtime
16 817AM | 12:02PM | 1203PM | 520 PM 00h 17m | 08h 03m
17 829AM | 1216 PM | 1216 PM | 4:45PM 00h 44m | 07h 16m
18 758 AM | 12:18PM | 1218PM | 534 PM 08h 36m
19 unnmy
20 unmy
21 805AM | 12:05PM | 12:06 PM | 5:21PM 00h 05m | 08h 16m
22 H AN | 12:02PM | 12:02PM | 5:19PM up uD T i Inemtha
23 8:30AM | 12:32PM | 12.32PM | 522PM 00h 30m | 07h52m
24 814 AM | 1204 PM | 1205PM | 524 PM 00h 14m | 08h 10m
25 8:21AM | 12115PM | 1215PM [ 510 PM 00h21m | 07h 49m
26 rTunpg s
27 QUNOMY
28 QOO | | 12:02PM | 1203PM | 5:28PM uo ub oY i homdn g
29 8.00AM | 12.09PM | 1210PM | 547 PM 08h 47m
30 822AM | 12:09PM | 1210PM | 5:18PM 00h 22m | 07h 56m
31 827 AM | 1213PM | inlgday 04h 27m | 03h 46m
Total | UD ub
UD = Undetermined (unable to automatically compute due to missing entries)
Submitted by: Approved:

;. JONNALYN L.

SuU
Date*

it o pod

[=]
=]

=0

oklyxed,

IMPORTANTE, GILBERT A.

Date:

0y




University of Southeastern Philippines

Rescarch, Development. and Extension

#

w,m,
iwa

rﬂr‘dhdn V-

b & ¥ o o

L]

,.,n‘._ci - ,
Ty BT
%ﬁ %%

d wkw :

4 N2

_.m

;M - w‘i
mm:
*H *

D.M / Euof I

. hul;ilbtwﬁ: ﬂmﬁ

2

USRS O

J

|

_Gue

T

\ﬁﬁsec



Tmversity of we:__zmz_.__ Philippines

Research, Development. and Fxtension

| VIRl
,,Qac? - ww_f_m JreTa

nvznr))u
EF@M vmw \mu@\ L Nd =

pre Lo L X

| ol Tk MY
ggﬁ%xa%oe ) ;%.3,@.

“ g%ﬁbm B AT SR L
%110 12024 _x%ga} Tym w2t g

-Mia., 1 O .3‘1 _:, Tvog .:
| 20, (o1 1B0F |
#& N arY A

. ‘ﬂ 53 sN W*

2 dd 52
:: m—

[ repTem eI ANOY
: ﬂumﬂnguw_mmﬁmﬂ w odil e "y.,, A
IRV

A




w,w%h%§%%a§§§§§§.

,<rw4a
5‘.&,,&,&&; _
wwwww@wwtbcveta@u

ceeebww‘

University of Southeastern Philippines

Research, Development, and Extension

IN . OouT IN out
NAME M AM(PM) SIGNATURE

BT 4 e
T A

s B S Tt
cmcurt - 4TS

Y

s wa

R EII———————,




R

) ¢
Tniversity of Southeastern Pinlippnes
Research, Development. and Extension

outr  IN out
(AaM) (PM) ()]

r7E - | TR
w Zm -
m:mw o bR witr

L

gl\ ONh‘ y . e ‘\“ ,...nl N },ﬁ yilw .lhu.‘w 3
A m— A8 AN

[




SM//ARRDEC

Innovate. Engage. Connect.

Name: JONNALYN L. SURA

Designation: Science Research Assistant

Date Description of Activity

October 16, 2024 e Checked and responded email

e Sent letter to DOST-PCAARRD and UM
requesting assistance for BSP Symposium

e Edited narrative report for ERCP

~ Accomplishment Report
| Evidence

Checked and responded email

e Initial sent letter for Mr. Aguanta attendance
to Cebu

e Edited narrative report for ERCP

October 17, 2024

2F RDE Bldg, University of Southeastern Philippines (USeP)
Ifigo St., Bo. Obrero, Davao City 8000 PHILIPPINES

Telefax (082) 321 2000
E-mail us at smarrdec@yahoo.com

SOUTHERN MINDANAO AGRICULTURE.
AQUATIC AND RESOURCES RESEARCH
AND DEVELOPMINT CONSORTIUM

Like us on Facebook or = E
visit our website at

www.smarrdec.com E‘H N

E] fme. 3



SM/V RRDEC

Innovite. Engage. Connsct

(

October 18, 2024 o Checked and responded emall |
®  Request for signature of certificates for BSP
symposium
s Coordinated with Ms. Sharmalne from DOST
Xl on the conduct of RSTW 2024
e Conduct secretariat meeting
‘ 1
| October 21, 2024 e Checked and responded emall |
e Request CMIs for technologies — booth |
display GM L IREDEC |

e SMAARRDEC meeting with BSP

R ’ 2F RDE Bldg, University of Southeastern Philippines (USeP) Like us on Facebook or - @
SOUTHERN MINDANAO AGRICULTURE, IAigo St., Bo. Obrero, Davao City 8000 PHILIPPINES visit our website at

AQUATIC AND RESOURCES RESEARCH Telefax (082) 321 2000 www.smarrdec.com m .."!:
- e elefa £ .
AND DEVELOPMEINT CONSORTIUM E-mall us at smarrdec@yahoo.com [wley




SM// A RRDEC

Innovate. Engage. Connect.

October 22, 2024 | » Checked and respdnded email i
| » Drafted and sent out endorsement letter of
Mr. Aguanta for seminar at Cebu SM' RRDEC
October 23, 2024 e Checked and responded email - ]
e Drafted letter for BSP and RRDCC meeting Eafi e~ oy i ( i
e Layout BSP program %‘ ﬁ )
’ l
|
| S

I

y , ’ e e ’ 2F RDE Bldg, University of Southeastern Philippines (USeP) Like us on Facebook or .
SOUTHERN MINDANAO AGRICULTURE. Ifiigo St., Bo. Obrero, Davao City 8000 PHILIPPINES et our webone o (] [w]
AQUATIC AND RESOURCES RESEARCH

www.smarrdec.
AND DIVELOPMENT CONSORTIUM Telefax (082) 321 2000 ccom Eh.ﬂ%
| =}

E-mail us at smarrdec®yahoo.com



SM -~ RRDEC
Inmawets. nguge. Zammec:.
October 24, 2024 e Checked 2nd respondec email
e Created registration form for BSP Symposium J
e Created registration form for 117 RRDCC ol = ety
Meeting :
e Consolidated reports for RRDCC Meeting

=
e |
4‘[ 1 o - = = —_—
October 25, 2024 | « Checked and responded email — S —
| & Invite for BSP sympasium sent to 32 CMlis [
e Revised BSP program SM /- RROEC g
. o
&y, =T TR L h- ﬁ
’;t ¥ _—
o = e
il |
b%t,. .. \
& a
H}A
— EEEE—— " 2F RDE Bldﬁ,ﬁl]rrlﬁlﬁ'litv of Southeastern Philippines (USeP) Like us on Facebook or t
SOUTHTRN MINDANAO AGRICULTURL, 1Aigo St., Bo, Obrero, Davao City 8000 PHILIPPINES visit our website at E]
AQUATIC AND RIESOURCTES RESTARCH www.smarrdec.com 3

Telefax (082) 321 2000

F-mail us at smarrdec@yahoo.com r.‘l"n

ETRT

AND DIVITOPMINT CONSORTIUM




October 28, 2024 e Checked and responded email
e Request RSTW 2024 speaker
e Edited CD report

CONSORTIUM
DIRECTOR’S
REPORT

JULY - OCTOBER 2024

1190 REDCC FEE TG
e L

¥ -

October 29, 2024 e Checked and responded email
e Invite speaker for BSP symposium
e Edited CD report for 119" RRDCC
e Secretariat Meeting
CONSORTIUM
DIRECTOR’S
REPORT
. ] . I . 2F RDE Bldg, University of Southeastern Philippines (USeP) Like us on Facebook or H
SOUTHERIN MINDAMAOD AGRICULTURE, Iiigo St., Bo. Obrero, Davao City 8000 PHILIPPINES visit our website at [=]
AQUATIC AND RESOURCES RESFARCH www.smarrdec.com -
AND DEVELOPMENT CONSORTIUM Telefax (082) 321 2000 R

E-mail us at smarrdec@®yahoo.com E Iy |



SM// RRDEC

Innovate. Engage. Connect.
October 30, 2024 e Checked and responded email

® Sent invitation letter to CMis for the RRDCC |
Meeting |

e Edited CD report for 119 RRDCC

DIRECTOR’S
REPORT

JULY - OCTOBER 2024

October 31, 2024 e Checked and responded email |
Edited CD report for 119" RRDCC
e Revised BSP Program

CONSORTIUM

DIRECTOR’S
REPORT
s
Y T B Lot S SRR

. ] . . e - 2F RDE Bldg, University of Southeastern Philippines (USeP) Like us on Facebook or
SOUTHERN MINDANAO AGRICULTURE. IAigo St., Bg Obrero, Davao City 8000 PHILIPPINES visit our website at ﬁ‘
AQUATIC AND RISOURCES RESEARCH www.smarrdec.com &5' 2
ANLD DEVELOPMENT CONSORTIUM Telefax (082) 321 2000 3 M

E-mail us at smarrdec@yahoo.com [-] fme.



SM/ARRDEC

Inmovate. Engage Commect.

Prepared by:

W Approved by:|
JONNALYN L. SURA MU
Science Research Assistant Dr. G{lBER" AlIM NTE

Consortium Director G4

2F RDE Bldg, University of Southeastern Philippines (UseP) Like us on Facebook or @ E

SOUTHERN MINDANAO AGRICULTURE IAigo St., Bo. Obrero, Davao City 8000 PHILIPPINES visk our wehsie at
AQUATIC AND RESOURCES RESEARCH WWW._Sma .

y d Telefax (082) 321 2000 3
AND DEVELOPMENT CONSORTIUM £ormail us at smarrdec@yahoo.com E]!n




X))\ activities; and B v
* Does documentation of SMAARRDE C-related

¢ ¢

CONTRACT OF SERVICE

KNOW ALL MEN BY THESE PRESENTS
This CONTRACT s made and entered mto by and between

The UNIVERSITY OF SOUTHEASTERN PHILIPPINES, a state university organized and
operating under Batas Pambansa Blg 12. with office and postal address at Ifigo St . Bo. Obrero.
Davao City, represented i this contract by its University President. DR. BONIFACIO G.
GABALES, JR.. hereafter refermed to as the “UNIVERSITY™

The SOUTHERN MINDANAO AGRICULTURE AQUATIC AND NATURAL RESOURCES
RESEARCH AND DEVELOPMENT CONSORTIUM, based at the UNIVERSITY OF
SOUTHEASTERN PHILIPPINES, with office address at lfigo St, Bo. Obrero, Davao City.
hereinafter refermed to as “SMAARRDEC™;

-and-

MS. JONNALYN L. SURA, of legal age, wg.mamg.&gu.gg
Pantukan, Davao de Oro, hereinafter refered to as “Science R ch Assistant’. L. ¥

-Witnesseth- = ¥

WHEREAS, the Southem Mindanao Agnculture, Aquatic and Natural Resources Research and
Development Consortium (SMAARRDEC) was transferred to the University of
Southeastern Philippine with the Research Division as its nucleus, from the Department
of Agriculture Regional Field Unit XI on Apnil 1, 2003.

WHEREAS. the Science Research Assistant (SRA) has offered her services to SMAARRDEC
and whose offer was accepted but subject to the terms and considerations herewnafter
stipulated.

NOW. THEREFORE for and in consideration of the mutual covenant and agreements made
herein, the UNIVERSITY through SMAARRDEC and the Science Research Assistant
by these presents entered into Contract of Service whereby the University through
SMAARRDEC renews the services of the latter under the following terms and conditions,
that

The duration of this contract shall be from July 1, 2024 unti December 31, 2024,
but subject to renewal after careful evaluation of the performance of the Science
Research Assistant.

2 The Science Research Assistant shall report to the Consorium Director of
SMAARRDEC through Technology Transfer Cluster Coordinator who assigns and

3 This Science Research Assistant shall perform the following functions and dutiss

to wit:
: cmm T BAGY
. %gxomog!ggggmw?im.a.
developer;
e Assists in consolidating reports of the consartium;
e Coordinates with the SMAARRDEC member institutions on collaborative

~

4 In the performance of aforementioned functions, the Science rch Assistant
shall be entitied to a fixed monthly compensation of TWENTY-FIVE THOUSAND
THREE HUNDRED FIFTY-FIVE PESOS (P25,355.00) of which the same shall
report to the office eight (8) hours a\day,.8.00.AM-te 5:00 PM_from Monday to
Frday. She shall be entitled to a Premium Pay based on Joint Curcular (CSC, COA.



¢ ¢

DBM) No. 1, 5, 2018 subject to availability of funds. Additionally, she shail be
entitled to a travel expense and the granting of per diem for official travels related
to SMAARRDEC activities subject to the availability of funds and in accordance
with existing rules and regulations on travel allowances.

5. The Sci R ch Assistant, understands that she may be exposed to any
risk arising out of and during the course of her official travel. Hence, the Science
Research Assistant is expected to procure her own insurance coverage relating
to these travels. Moreover, due to the nature of her relationship with the University,
the Science Research Assistant exonerates the University from any and all liability
or claim she may have with respect to any bodily injury, personal injury, illness,
death or property damage.

6 The Consortium may revoke/cancel this contract anytime or even before the
expiration of this contract without the necessity of judicial proceedings for reasons
such as but not limited to lack of funds, poor performance, and any violation of the
terms and conditions of the contract made by the Science Research Assistant.

7. In the exigency of service, you will be required to perform overtime beyond the
stipulated period provided that there is an approved letter request and plan of
work/activities. Services rendered will be paid for the following rate as stipulated in
the Handbook on Workers' Statutory Monetary Benefits, 2019 Edition:

e 125% regular working days

e 130% rest day

« 150% special holiday during rest day

e 200% x 130% regular holiday during rest day

8. That it is understood that this contract does not create an employer-employee
relationship between the University and the Science Research Assistant, that
the services rendered hereunder are not considered and will not be accredited as
govemment service; and the latter is not entitled to benefits enjoyed by the
permanent personnel of the University.

9. Non-Disclosure. It is expressly understood by the University to the Science
Research Assistant that all information on technology, process standard, quality
assurance, methodologies, quality standards, production capabilities, marketing,
finance and all other related document, manuals and operational or technical
matter that the University shall make available to them in discharge of his work
shall be kept with confidentiality. Both parties hereby undertake to prevent
disclosure of transfer of such information, consciously or unconsciously, to any
party outside of the workplace without the knowledge and written consent of the
University. The SMAAARDEC shall ensure that, upon the commencement of her
duties, the Sci R ch Assistant promptly signs the Non-Disclosure
Agreement and shall retain a copy of the agreement in its office records.

IN WITNESS WHEREOF, the parties hereunto signed and affixed their signature this
at Davao City, Philippines.

g

. GABALES, JR. JON N L. SURA
ohi nce

Scie! arch Assistant

ma?. ding Approval AJL

[ N
DR. a_rmwr A\MPORTANTE

2]



Recopmending Approval:

DR. o__.m MPORTANTE
Director
v::aw vailable:

MARIA LUISA B. FAUNILLAN
Vice President for Administration

ABIGAJL F. FRANCISCO

ACKNOWLEDGMENT %

REPUBLIC OF THE PHILIPPINES ) NI F 4
CITY OF DAVAO )S.S. L
BEFORE ME, a Notary Public for and in the City of Davao, this
JUL 4 9 pen , personally appeared:
Name Oo,.m__.aﬂ:h Issued ID | e and Place _wwcma
BONIFACIO G. GABALES JR. | PRCIDNO.0203287 |  DavaoCity
JONNALYNL SURA | (b1 40k -a0r-d Py uke

known to me and known to be the same persons who executed the foregoing Contract of
Service consisting of three (3) pages, including the page in which this Acknowledgment is written,
and who acknowledged to me that the same is their free and voluntary act and deed.

WITNESS MY HAND AND SEAL, on the date and place above written.

_—

NOTARY PUBLIC

52.@2& P.OLAYAN
N i for Davao City
B B Comml 2024-334-2025

‘ éa:.a_ozo:&esos;
s Rol of Attorney's No: 89552

7 %= ¥ [BPOR No. 420438 « January 14, 2024

PTR OR No. 8735652 » March 12 2024

X MCLE Compliance No. ,m:,v:z
Doc No 4\«&1 Y7 (Admitted to the Bar, December 22, 2023)
Page No 1y | AU
Book No | \Wﬁ
Series of 2024

3]



®Aniversity of mézégm:%: Philippines

MEMORANDUM
No.20241031-01

TO

THROUGH

SUBJECT

DATE

Office of the President

ALL FACULTY, STAFF, CONTRACT OF SERVICE, JOB
ORDER, OUTSOURCED, AND PROJECT-BASED WORKERS
All Campuses, This University

ALL VICE PRESIDENTS

CHANCELLOR

CAMPUS ADMINISTRATOR/COORDINATOR
COLLEGE/SCHOOL DEANS

DIVISION DIRECTORS AND UNIT HEADS

HALF-DAY WORK TODAY

31 OCTOBER 2024

In view of Memorandum Circular No. 67, s. 2024 from the Office of the President of
the Philippines, the University will observe a half-day work schedule today, 31 October 2024.
Work will be suspended starting at 12:00 Noon to provide all employees the opportunity to
appropriately observe All Saints’ Day and All Souls’ Day traditions and to facilitate early travel
of some personnel to their respective provinces.

For information and guidance.

Copy furnished:

Office of the Secretary of the University
and the University Records Office

VISION: PREMIER RESEARCH UNIVERSITY TRANSFORMING
COMMUNITIES IN THE ASEAN AND BEYOND
University of Southeastern Philippines

Ifigo St., Bo. Obrero, Davao City
Phiiippines 8000

(082) 227-8192 local 255-256
www.usep.edu.ph

BONIFACIO G. Q%N: Ph.D.

SUC President IV

Office of the Secretary of the University
and the University Records 033

:._C—‘_ A
,‘ AKL—W—L_(

-, ROBERT
‘Ew £ :x.ﬁnw.!ﬂmﬂ”ﬂ.uomwwmmin

By Lauren Monique B. Ramos, on 10:47 am, at 10/31 2024

System
1SO 90012018

W v som

000032653

BAGONG PIIPINAS PQA Level Il Awardve
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ﬁ,«mm“ UNIVERSITY OF SOUTHEASTERN PHILIPPINES

of October 1-31, 2024

To payment for the salary of 2 SRAssistant (MF.Knudsen & JL.Sura) and Clerk Ill (JNAclaracion) of SMAARRDEC for the period

PO #:

PAYMENT #:

PAYMENT

DATE & TIME

DATE & TIME

RECEIVED _ RELEASED

RECEIVED _ RELEASED

SIGNATURE

RECEIVE DOCUMENTS - P.O. ni
o1 joT

RECEIVE DOCUMENTS - PAYMENT M [3s liakilqy

NOV. 0y, 202y | Nov. 5, 207y N

PROCESS BUDGET 1:40 94 .
Returded 0w | P

FUNDS Complled ulog)u

SIGN OR/BUR

BUR / OR NO.

FORWARD TO ACCTG. -

SPROCESS ACCTG. - PAYMENT

SIGN P.O. (ROLAND)

SIGN DV (ROLAND)

NOV 0 5 1
.00 pm

103 PM

DELIVER VOUCHERS TO OP

SIGN OP ( MADZ)

CHECK PREPARATION ( MARIS)

JEV PREPARATION ( LUCIL & EMAY)




WUniversity of Southeastern Philippines
Finance Division

CHECKLIST
PAYEE: WS

COLLEGE/OFFICE: SMPHREDE-C

Minimum Documentary Requirements:
SALARY: JOB ORDER/CONTRACT OF SERVICE:

X Routine Slip

QOE_mmzo: Request and Status/Budget Utilization Request and Status
_N\O._mccam:‘_m:ﬁ Voucher

D\ General Claim: Approved Salary Payroll

m\ Initial Payment: Approved contracts

71 Daily time record (DTR) approved by the supervisor
m\>n83u:m:3m3 Report duly signed by employee and supervisor

In case with rendered overtime services:

[J Overtime authority stating the necessity and urgency of the work to be done, and the duration of overtime work
[J Overtime work program

[J Quantified Overtime accomplishment duly signed by the employee and supervisor

\B\Nm%o: other supporting documents that may be required under the University policy
oAl
0 Y

O
O

ACTION TAKEN/REMARKS BY THE FINANCE DIVISION:
% For comection v Qi

]

Note

1. All documents should be attached completely, duly signed, and in the original form.

2. Photocopied documents should be stamped “Certifi
the records

3. The documentary requirements in this checklist sh:

EVALUATED BY:

? 4
DATE AND TIME OF EVALUATION: \ Nov- c\. 202y
q:(s

a8
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